Sample Executive Resume Cover Letter
To
Mrs. Rachel Harem

Managing Coordinator

Henderson Banks Ltd

Upper Manhattan

New York, USA

21st March 2014
Subject: application for the position of the bank executive.
Dear Mrs. Harem

My name is Mr. James Queen and this letter is regarding the opening for the position of a bank executive in your organisation. I came to know about the job opening through the advertisement published in Manhattan Times Newspaper on 20th March 2014. I would like to apply for this position and would appreciate your consideration in the matter.

I possess all the skill sets and qualifications as mentioned in the advertisement and feel that I will prove to be an apt candidate for the post. For detailed reference of my credentials, I have enclosed a copy of my resume, educational degrees, other education transcripts and work experience proofs.

Through my educative and working years I have acquired a skill set which makes me extremely suitable for the position of the bank executive.  I possess excellent leadership skills, team working abilities, motivational skills, communication skills and exceptional managerial skills. I am strong believer in working hard and meeting all the set goals in the shortest time frame. I hope you will find that I am suitable for the position and give me the golden opportunity of working with this great organization.

If you need any more information to come to a decision, please feel free to contact me on the below given contact details.

Thanking you,

Mr. James Queen

232, Lower Manhattan

New York, USA.

Contact No: 23537587
