Junior Project Manager Resume Sample
Tanya Samuel
89 Lake Road, Crick, NJ 88921
(995) 911-9009, Email
__________________________________________________________________
SUMMARY
A confident linguist, with a professional attitude to service, and an entrepreneurial spirit seeking a position of Junior Project Manager for Congo. Offering exceptional communication skills with an eye for detail, and a high level of project management and IT skills.
SUMMARY OF QUALIFICATIONS
• Two years of experience working in the field of Project Management
• Highly skilled in managing performance of technical projects in accordance to set procedures
• Hands on experience in directing and supervising support resources for project activities
• In depth knowledge of ensuring utilization of project management standards
• Proficient in maintaining associated budgets
• Advanced user of MS Project and MS Office Applications
LEADERSHIP
• Demonstrated ability to work with technical stakeholders
• Excellent oral and written communication skills
• Able to plan and manage resources effectively
• Excellent time management and organizational skills
• Familiarity with ICAM (Identity Control and Management) terminology
KEY ACHIEVEMENTS
• Streamlined accounting and reporting projects with schedules and general contract information in order to orchestrate smooth flow of operations
• Coordinated five small projects under one big project’s umbrella in order to bring about harmony in association
RELATED WORK EXPERIENCE
June 2010 – Present
ATSC
Junior Project Manager
• Provide project management support assigned projects
• Perform analysis of project requirements
• Support client meetings and checkpoints
• Document, review and assess operations
• Identify critical success factors
• Estimate, plan and schedule projects
• Develop project case and documentation
• Monitor performance metrics and project dashboards
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Bachelor degree in Managerial Economics
University of New Jersey, Aug 2009
