Account Executive Resume 
Dinesh Malhotra
: 91-99999XXXXX
: Dinesh@email.com , : 4jobz.in profile link: ……………….

PROFILE SNIPPET
 A dynamic professional offering nearly 3 years of experience as Account Executive.
Sales Tax~Service Tax~Bank Reconciliation~TDS~VAT & CST~TDS

EXPERIENCE SNAPSHOT

Abcd Firm Since Aug’13
Account Executive

RECENT KEY RESULT AREAS
Abcd Firm, Bangalore Since Aug’13

Account Executive
 Maintaining ledger books of labor contractor & supplier.
 Maintaining cash, bank transaction and also bank related work comprising all electronic transactions.
 Performing daily entry of accounting.
 Preparing Credit Note, Debit Note.
 Taking care of vendor payment on time after invoice verification.

SKILLS

Tally ERP, MS Office, Tax base & Vat base

ALMA MATER
B.Com from ABCD Institute, Bangalore
HSC from ABC School, Bangalore
SSC from ABC School Bangalore

ABOUT ME
Date of Birth: 17th July, 1990
Address: Blah Blah Apartment, Bangalore
Languages Known: English, Hindi, Kannada
