Finance & HR Fresher MBA Resume


xxxxxxx@gmail.com			


		
	 (
Objective
)			
To seek challenging avenues where, my knowledge and experience matches with the organization’s growth and to continue for the achievement of organizational goals with the betterment career prospects.


 (
Academic Qualifications
)

   
· Pursuing Post Graduation Diploma In Management ( Finance & HR )                        ( 4th Semester ) from XXX Business School, Approved by AICTE, Ministry of HRD  New Delhi.

· Bachelor of Commerce (Comp.) from XXX University, Hyderabad. (April 2001)
· Intermediate (CEC) from Board of Intermediate Education, Hyderabad. (April 1997)
· S.S.C. from Board of Secondary School Education, Hyderabad.(April 1995)

 (
Academic Projects
)


Title			:	A Study on Investor Relationship

Client			:	XXXX Computershare Private Limited

Duration		:	45 days – (June 1st 2007-July 30th 2007)

Description: The project entitled “A Study on Investor Relationship” is a study of various aspects related to the company and its peer groups, by a thorough analysis on mutual funds holdings, financial statements and the research reports. It is confined to the analysis of companies’ position in terms of investments by the investors using comparative statement, which includes the fund holding statement, income statement, balance sheet and key financial ratios. A variance analysis is been done to know the financial performance of the company.





 (
Work Experience
)
Overview


XXXX Technology (P) Limited is pioneer in Sales and Distribution of computer hardware & software products, running its business in Andhra Pradesh

Designation		:	Senior Executive - Marketing

Duration		:	January 2003 to March 2006.

Firm     		:	XXXX Technology (P) Limited, Secunderabad.


Job Profile:


· Generating the sales volumes for the given targets. 
· Maintaining good relationships with the existing clients and meeting their requirements.
· Identifying new areas of business, generating new customers.

Other Responsibilities:

· Responsible in coordinating with the marketing team inturn helping them to meet their targets.
· Responsible in rendering good products and services to the clients.
· Conducting knowledge transfer programs every month for the marketing team which enhances them in technical skill.
· Coordinating with all internal departments of the organization.
· Giving product presentations and conducting road shows as a part of business promotion activity.
Achievements:

· Worked on high end client projects independently without any supervision and also managed team queries to ensure we meet other client deadlines. 
· Received appreciations from the management and clients for the team work.







 (
Technical Skills
)


· Proficiency in MS - Word, MS-Excel, MS- PowerPoint.
· Operating Systems WINDOWS 98, XP.












 (
Additional Skills
)
· Strong positive attitude and quick adaptability and flexibility with work.
· Possesses good Communication skills and Leadership Qualities.
· Self-starter and seeks new challenges and responsibilities.
· Ability to organize and prioritize the tasks and work under pressure.
· Possessing a strong will to develop the spirit of teamwork.
· Ability to work both independently and as part of a team with professionals at all levels.

 (
Other Activities
)


· Actively participated in organizing the seminars on 
			“Equity Valuation”
			“Changing Trends In Financial Markets”

· Undertook as event coordinator for the cultural event “ANUSMRITI” conducted in our institution.


 (
Personal Details
) 


Fathers’ name   	:	XXXXX
Date of Birth		:	19th March, 1982
Hobbies		:	Reading Books & Internet Browsing.
Languages	 	:	English, Telugu, Hindi 
Present Address 	:	XXXXX








Date 	: 21st January, 2011
Place 	: XXXXX						              (XXXX)			

