Your Name (Last Name followed by First Name)
Address  (Complete Address)
Contact: +91- XXXXXXXXXX; Email: XXXXX@gmail.com
Respected HR Team,
I am submitting here with my resume for your perusal and favorable consideration for the post of “NAME OF THE POSITION” in your organization.
Review of my credentials indicates that I am a qualified YOUR QUALIFICATION (BRANCH NAME) from College Name, College Location(City), affiliated to YOUR UNIVERSITY NAME; possess comprehensive knowledge of YOUR SKILLS. Possess rich domain knowledge with comprehensive understanding ofIMPORTANT CONCEPTS FROM YOUR SKILLS. Aware of IMPORTANT SUB TOPICS FROM YOUR SKILLS. Worked on YOUR PROJECT NAMES during the curriculum.
With exceptional communication and interpersonal skills, my self – confidence, innovative approach and quick adaptability to changing processes and trends have been my biggest assets.
I am seeking a challenging job that would synergize my skills and experience with the objectives of the organization.
The above credentials along with my enclosed resume make me ideally suitable for a position in your organization. I would appreciate an opportunity for a personal interview.
Thanking you in anticipation of a favorable reply.
Yours sincerely
YOUR SIGNATURE
