Samuel Hawn
1 Main Street, New Cityland, CA 91010

Home: (555) 322-7337 | Cell: 000-000-0000

example-email@example.com
Summary
Detail-oriented Project Manager with 7 years of experience guiding performance on mission critical projects in architectural engineering and construction consulting. Skilled in earnings reviews coordination accounting and cash duties while supporting managers and players from outside departments; strong communicator. Proactively recommends changes to ensure projects follow policies and procedures while guaranteeing quality and on-time delivery.
Highlights
	· Compensation & payment clauses

· Overhead rates

· Revenue enhancement

· Contracting and Negotiations

· Variance reports
	· Billing coordination

· Special project analyses

· Expense tracking

· MS Word Excel and project accounting software

· Internal / external audits


Experience
Project Accountant

5/1/2012 - 7/1/2014
Pinnacle Builders

Newcityland, CA
· Monitor coordinate and analyze JPI reporting and JPI exception reports to ensure accurate reporting based on project performance; perform monthly forecast for projects

· Conduct earnings reviews on assigned projects to identify errors and trends

· Perform project setup in accounting system and make necessary corrections under direction of Project Manager Office Leader or Business Manager

· Assist in preparing Prime Agreements Sub consultant Agreements and interoffice agreements for terms overhead labor and expense rates and revenue enhancement opportunities
Project Accountant

6/1/2010 - 4/1/2012
Openbase Technologies

Newcityland, CA
· Liaised with Project Managers (PM) and Project Executives (PX) regarding contract documents change orders and other contract modifications approvals and any additional services

· Maintained project-related records including billings expenses sub-contracts and other documents (in an electronic format whenever possible)

· Investigated project variances and submitted variance reports to management
Accountant

1/1/2009 - 4/1/2010
New Cityland, CA
· Prepared monthly billings for the project and responded to billing questions from customers ensuring all costs were billed on a timely basis

· Coordinated monthly financial projections and assisted in processing any potential cost issues identified

· Reported on project profitability (BFR) to Project Manager

