Olivia Jacob
54 Rogue River Highway – Grants Pass, OR 55556
(000) 999-9999, olivia @ email . com

PRESCHOOL ASSISTANT TEACHER
Eager to bring a substantial difference in the learning and emotional growth of children
PROFILE: Highly energetic Preschool Teacher Assistant with 3+ years’ work experience dealing with toddlers and children. Track record of assisting lead teachers in the implementation of quality early age curriculum. Proven multi-tasker who has a demonstrated ability to provide lunch time coverage, one-on-one behavior support, and meal assistance.
SPECIAL TALENTS
• Profound ability to maintain a safe, clean and healthy environment for children
• Hands-on experience in encouraging students’ positive self image
• Proficient in responding to individual student’s learning, physical and emotional needs
• Able to communicate with children in smiley and child friendly way
• Computer: MS Word and Excel
PROFESSIONAL EXPERIENCE
KIDS CAMPUS, Grants Pass, OR | Mar 2012 – Present
Preschool Assistant Teacher
• Plan and implement programs that meet the physical, emotional, educational and social needs of children
• Provide children with equipment and participate in classroom activities
• Organize weekly and monthly schedule of activities
• Supervise and maintain attendance records
• Communicate with parents regarding progress and problems
• Encourage students to utilize appropriate health, safety and nutrition practices
Key Results and Accomplishments
• Assisted in developing and implementing a developmentally appropriate preschool program for young learners
• Introduced the need for interactive toys and aides to help children understand difficult concepts
SACRED HEART SCHOOL, Grants Pass, OR | Aug 2010 – Mar 2012
Teacher’s Aide
• Created a warm, nurturing, and inviting atmosphere
• Helped lead teachers in developing age appropriate activities for children
• Supervised children during lunch and break times
• Developed confidence and self-esteem of the children
• Motivated students to become independent learne
• Responded to the students’ needs for subject matter
• Suggested study strategies and clarified course content
EDUCATION & CERTIFICATION
COMMUNITY COLLEGE – Grants Pass, OR – 2008
Associate of Science in Education
Majors: Early Childhood Education
First Aid and CPR Certified
ADDITIONAL CAPABILITIES
• Comfortable working with children ages 2 – 5
• Good decision making skills
• Effective listening and verbal communication skills
• Time and stress management
• Cultural awareness and sensitivity
• Strong work ethics

