Developing a Teaching Resume 
Guidelines especially for student teachers or recent graduates 
by Amanda Hill, January 1999 
Developing a Teaching Resume 
You've built your background knowledge, gained job experience, and are on your way to a career in teaching! You probably know how to write a resume, but have you ever written one especially for a career in teaching?  When I set out on the task to find a teaching job last year, I found myself re-examining all of the resume writing skills I had previously learned... and now, I'll share that experience with you.  I'll follow up with example of my teaching resume and cover letter. 
The Resume 
These are the things I found most important in writing my resume.  
· Make it look professional. 
Don't use cutesy paper, or casual font for your resume.  Use a neutral paper color and a professional looking font such as Times Roman, Arial, or Helvetica.  The font should not be too large.  Generally, keep the font size within 10-12 points.  (Your resume is your first impression, and it must reflect that you are a professional.  Remember who your audience is.) 
  
· Focus on your teaching experience. 
You haven't ever taught before? Yes, you have!  Document all of the hours you spent in practicums, volunteering, student teaching, aiding, Sunday school & bible school, etc.!  It doesn't have to be paid experience.  
  
· Choose areas that most reflect your abilities & interests in the teaching field. 
Indicate your membership in teaching organizations for students, add a section including your professional goals, etc.  You make the resume work for you.  There are not categories you have to use in resume writing--make up your own to fit your needs. Sell yourself! 
· Gain some experience or extra qualifications related to your career. 
If you are in your last year of college, or haven't been able to obtain a job yet, consider taking on a job working with children or attending a educational workshop.  This will show your commitment to the field, plus you'll be more knowledgeable in the profession.  I worked with an after-school latchkey program for a short time, and at Sylvan Learning Center, which provides tutoring for kids to adults.  Check your area for these types of opportunities.  I also attended a Wright Group Shared Reading workshop during my student teaching.  A workshop provides a lot of information that can be applied directly to the classroom, unlike most education courses.  
  
· Make your resume the one that stands out. 
There are many ways to do this, but I don't think they all would be recommended.  (You wouldn't want to use fluorescent paper.)  I heard of someone making his resume like a trifold brochure.  Therefore, each time the administrator put the resumes in a stack, his would have to be on top due to its size.  I didn't try that, but a safe recommendation would be to use a slightly off-color paper.  I used a very faint speckled blue.  Don't stress on this too much because the content of your resume is what should ultimately make your resume stand out.
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Don't forget those basic resume writing skills! 
Use good grammar, have at least 2 people proofread it for you, and keep the phrases short and simple.  The person reading your resume will look at it quickly.  You don't have to use complete sentences, except where it seems appropriate.
http://www.atozteacherstuff.com/stuff/resume.shtml
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OBJECTIVE
To obtain a teaching position at the preschool or elementary level.
EDUCATION
Currently pursuing a B.S. in Elementary Education (Early Childhood PK-3 emphasis) at Southwest Missouri State University.  Graduation date:  May 15, 1998. 
Certification (following graduation):  Early Childhood (PreK-3) and Elementary Education (1-6). Overall G.P.A.: 3.66     G.P.A. in Education:  3.89 
High School Diploma, High School High, May, 1993.  Salutatorian of graduating class. 
TEACHING EXPERIENCE  
Sylvan Learning Center -- Teacher (Aug. 1997--present)  Address 
Supervisor:  Mrs. Supervisor, Ph.D.  (999) 999-9999.  Work with students, K-12 and all ability levels, to improve success in school through instruction in reading, writing, math, and study skills and through boosting self-confidence.
Student Teaching - Kindergarten (Mar. 12 - May 12)  Rountree Elementary, Ms. Coop Teacher 
  Used centers for math, science, social studies, health, and writing to complement the child-based hands-on curriculum. 
  Implemented a positive discipline plan which promoted student responsibility, problem solving skills, and student accountability. 
  Worked with "Write-to-Read" program and used "Write Away" bags to encourage reading/writing at home, parent involvement, and listening/speaking/writing skills. 
  Implemented phonics instruction with small groups. 
  Developed thematic unit on plants/gardening around major instructional goals. 
Student Teaching - Fourth Grade (Jan. 13 - Mar. 10)  Logan-Rogersville, Mrs. Coop Teacher 
  Created and implemented literature units on Number the Stars and Mississippi Bridge. 
  Developed and taught writing unit on "why" stories. 
  Teacher's manuals provided the guideline for teaching math and science, but other activities were pulled in to suit the students' needs and to make material more interesting and meaningful.  I adapted units for time, money, geometry, and weather. 
Practicums (195 hours).  Observed classroom and taught lessons one-on-one, to small groups, or to the whole class.  Six classrooms total, two were multiage, Grades PreK-4. 
  Developed and implemented thematic units on plants & seeds and insects. 
  Completed lessons on various children's books, poems, and themes. 
  Lessons involved cooperative learning, language experience approach, hands-on/minds-on experiences, and interdisciplinary teaching. 
Volunteer Work (70 hours).  Volunteered as Teacher's Assistant, Hubble Elem.; Preschool Teacher, Head Start; Mentor for K student, Literacy Center; and Elementary Science Fair Judge, Miller Schools.
Aiding (100 hours).  Observed and interacted with individual students at SMSU Parenting Life Skills Center (adult parenting classes), University Child Care Center (4-5 year olds), and Fair Grove Elem. (2nd grade).
 


