Apologize Letter to Boss 
November 6, 2014
Mr. Jay Keaton
Manager Accounting
Fruit of the Loom Inc.
773 Courtyard Boulevard
Sun City Center, FL 33658
Dear Mr. Keaton:
Please accept my genuine apologies for my unfortunate outburst regarding the new financial policies at the annual meeting of the accounting department yesterday. My actions were inappropriate and lacked professionalism that Fruit of the Loom Inc. would have expected of me and I am truly ashamed.
While I cannot change what transpired yesterday, I assure you that it will not happen again as I have taken specific measures to ensure it doesn’t. I understand that the team members were discussing a very sensitive topic and I should have let decision makers handle the situation as they would deem appropriate.
I have been a part of Fruit of the Loom Inc. under your supervision for seven years and I value our professional relationship highly. I firmly believe that despite the unpleasant incident yesterday, we will continue to work as a team so that we can collectively work towards the company’s progress and our customers’ satisfaction.
Sincerely,
Heather Graham
Accounts Assistant
Fruit of the Loom Inc.
