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Writing a Thank You Letter to your Internship Sponsor
Whoever your sponsor was or whatever their reason for offering an internship, the desire to contribute to your future in a meaningful way was sincere and worthy of your gratitude. The alum who offered the internship will greatly appreciate hearing your reflections on the experience and how the opportunity made a difference to you.  Equally important is that you are establishing your name and reputation in this field, and expressing appreciation in the form of a written thank you note will help you stand out and be remembered in a positive light.
Your letter should detailed, specific, and written in standard business format.  Below is an example a meaningful thank you letter, written in the proper format:

SAMPLE THANK YOU LETTER:
Hampshire College Box 000


893 West Street


Amherst, MA 01002





August 27, 2006








Sarah Alumna, Production Manager


Happy Intern Films


900 Venice Ave.


Los Angeles, CA 94887





Dear Ms. Alumna:





I am writing to thank you for providing an internship through the Creative Media Internship Program. As a film and video Division II student at Hampshire, I was thrilled to have been chosen as one of this summer’s participants.





As an intern with your organization I had the opportunity to gain new skills and significant insights into both the notion of documentary filmmaking and the challenges inherent in telling a story without major studio backing. I learned various lighting techniques, the importance of using a storyboard in filmmaking, and how to properly and accurately record data from location shots.  I enjoyed my editing room duties the most, not only because I was able to improve my skills in Premiere, but also because it was at this stage of production that I gained a sense of usefulness. I began to see the results of everyone’s hard work and gain perspective on the entire project.





My internship experience has confirmed my career goal of becoming a documentary filmmaker. I found that I thoroughly enjoyed many of the hands-on aspects of working on location shoots, and was energized by the challenge of thinking quickly to find solutions to small problems with few material resources. The skills I gained at your organization will be instrumental to my Division III project, which I will design more completely once I am back at Hampshire. It is my hope that my Div III will lead to further opportunities to be involved in documentary filmmaking.





Working with the Golden Gate Project was a stimulating and deeply inspirational educational experience that has me feeling very excited about my future.  I am sending along a copy of some pictures I took during my internship experience. I am truly grateful for the opportunity to work with you, your advice about getting the most out of my Hampshire education, and for sharing your reflections about the project with me.  Thank you once again.





Sincerely, 





(sign your name here)





Hadda Greatime
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