Service Agreement Termination Letter
From,
______________
______________
______________
Date: ____________ (date of the writing of the letter)
To,
______________
______________
______________
Subject: termination of service agreement
By this letter we hereby inform you that we are terminating our agreement regarding the ___________________ (details about the agreement). We hoped to have a good partnership with your company. But unfortunately your payback services do not at all come up with the lines of the agreement. Our company is facing huge problems due to payment delays and untimed orders from your company. And hence we want to end up the contract with you on ______________ (date of the termination).
You are requested to clear up all our due payments within the termination date. We also promise to deliver our due supplies within the same date.
Thanking you,
Yours sincerely,
________________
Name of the company
