To

Mr. Anthony B William,

#4, Caerphilly, Mid Glam Organ,

London, CF83

Date : 25th November 2013

Subject : Appointment to the Post of Sales Manager

Dear Mr. Anthony,

Dear Mr. Anthony,

It gives us immense pleasure to appoint you as the sales manager of our company. This decision came after your personal interview with our senior management team on the 15th of November 2013. Our senior management was highly impressed by your articulate behavior and past work experience.

We offer you the position of sales manager for our Leicestershire branch on a monthly compensation of 15,000 pounds. Apart from the monthly compensation you are also eligible for incentives and performance bonus which will be paid annually according to your job performance and annual review.

We want you to join our company from the 1st of December 2013 and take control of the branch sales. You will undergo a 15 days induction program at our head office located at Lancashire which will acclimatize you to our company’s policies, vision and mission.

Please send a signed copy of this letter to our company within 5 days of receipt as acceptance for your appointment as sales manager. In the event of non-receipt of the same within 5 days we would consider the job offer to have lapsed and subsequent consideration of your appointment subject to company HR rules as applicable.

We wish you all the best for your employment and hope to hear from you soon.

Yours truly,

Jonathan G

Head – Human Resources

Novato Pharmaceuticals
20100226

