Sample Thank You Letter to a Business Partner
Ms. Sabrina Smythe
Co-Owner
Number One Salon
Number One Salon Street Address
Town
County
Postal Code
22 June, 2008
Ms. Roxanne Greene
Co-Owner
Number One Salon
Number One Salon Branch Two Street Address
Town
County
Postal Code
Dear Roxanne,
It is with great pleasure that I write to inform you of Number One Salon’s profits for the last fiscal year. With the opening of Number One Salon Branch Two we have increased our profits by 15% and served a record number of patrons in the local community.
If it was not for your perseverance in securing the site for Number One Salon Branch Two and all of the effort that you put into hiring and training the staff, as well as overseeing the day to day business of Branch Two, there is no way that these increases would have been possible. You have an amazing ability to envision our success and make it become a reality.
Thank you for helping Number One Salon flourish with the opening of it’s second branch. I admit that I was hesitant about expanding our business, but I have never been happier that once again we followed your course of action. I look forward to our next year and watching Number One Salon grow even more successful.
Sincerely,
Sabrina Smythe
