SAMPLE – Business CREDIT REFERENCE LETTER 
1. THIS LETTER MUST BE A SIGNED ORIGINAL ON COMPANY
     LETTERHEAD AND MUST REFLECT ADDRESS AND PHONE NUMBER

2. REQUEST LETTERS IN ENGLISH OR ATTACH ENGLISH TRANSLATION

Date:

To Whom It May Concern:

This letter is to inform you that _______________________________(Customer)

with I.D. number _________________has been doing business with our

organization since _________________. All of his/her accounts have been in

good standing. Should you require any further assistance, please contact me at

____________________________________(Phone Number)

Sincerely,

Print Name: _______________________________________________

Signature: _________________________________________________

Title: ______________________________________________________
