This will be in the student planner and on MRO.org and in the binder for educators.

Students:

Please complete this form and submit it along with your request for a letters of recommendation for college or scholarship recommendations.  I want to write the best possible letter for you, so give lots of good info to help me. 

NOTE:  If you have a complete profile on MRO.org, please send your vanity URL.  If you have a resume, please attach it too.
Letter of Recommendation Request Form
Your Name: ___________________________________Date:  _______________________

Date the letter(s) needs to be completed:  _______________________________________

Your future plans (Work/College/Tech School):  ___________________________________
__________________________________________________________________________

Specifics of letter(s) (Check all that apply)
____Address letter to specific person? Who? _________________________________________
____Business or group name: _____________________________________________________
____Address of person or business or college: ________________________________________
______________________________________________________________________________
This letter is for:

 ____College application? Name of school? __________________________________________
____ College program/school/department application? ________________________________
____ Scholarship? Scholarship name or link to site: ____________________________________
____Job application?  Name of company/position you are applying for: ____________________
         __________________________________________________________________________

____Character recommendation: (Court or other reason): ______________________________
         __________________________________________________________________________
____Another reason? Please explain or see me in person.  Here are the best times for a meeting: ______________________________________________________________________
Check all that apply:

____Do you need it typed on school letterhead? 
____Do you want it sealed in an envelope?
____Should I return it to you? When will you come to get it? ________________________
____Should it be turned in to guidance office? To whom? ___________________________
____Number of copies needed: _________
OK, tell me about yourself:

1. Courses you have taken that relate to this particular recommendation: ______________________________________________________________________________
______________________________________________________________________________
2. Extracurricular and leadership positions that relate to this particular recommendation:

______________________________________________________________________________

______________________________________________________________________________
3.  Academic Strengths:  List your top three strengths in the classroom.

1.______________________________________________________________________
2.______________________________________________________________________
3.______________________________________________________________________
4. Personal Strengths:  List your top three personal strengths.

1.______________________________________________________________________
2.______________________________________________________________________
3.______________________________________________________________________
5. These three things that would make me stand out from other applicants.
1.______________________________________________________________________
2.______________________________________________________________________
3.______________________________________________________________________
6. Did you work at a business during high school?  When, where and what did you do there? 
             ________________________________________________________________________
             ________________________________________________________________________
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