From
Mr. Kapil S
Software Developer
Tree Sea Networks
Richmond town, Bangalore
Aug 20, 2014
To
Mr. Sudhakar Murthy
Software Developer
Tree Sea Networks
Richmond town, Bangalore
Subject: Farewell invitation
Dear Mr. Sudhakar Murthy,
As you know that I have received a job opportunity from an American company and hence I am resigning from Tree Sea Networks. I am writing this letter to invite you to my party. I am organizing this farewell party to bid a goodbye to all my colleagues and friends.
The party will be held on 15th of this month at Mute Mouth Restaurant, Commercial Street near Nokia showroom. The event will start at 7:00 pm in the evening. This will be my last day with you and I want to recollect all the sweet memories to keep it with me. I have also organized for dinner. Dance performance and a musical concert will be organized for you people to enjoy.
I assure you that you will have lots of fun and it will be a memorable get together for all of us. I would like to request you to make yourself available at the party as your presence matters a lot to me.
Thank you
Yours sincerely
Kapil S
