Offer Acceptance Thank You Letter
Dear (Mr/Mrs Jackson),

I wish to formally thank you and the team at (name of Company) as well as accept with great appreciation and excitement, the job offer you confirmed to me (yesterday/this) morning.

As we discussed (over the phone), I very much look forward to starting on (January 1st, 2012) as (Executive assistant/accountant etc.). I will be sending through via (fax) the documentation you require for your files. 

In the mean time, all the very best and so looking forward to being a part of the (name of company) team.

Sincerely, 
(Your name + signature.)
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