Thank you letter for accepting a job offer 2
MM/DD/YY
(Your complete address)
(Address of company with name of hiring manager)
Dear Mr. /Mrs. (Name of hiring manager) 
I am very happy that you called me this afternoon to offer a good job in your company as (name of the post for which you got offer). This is my reply and formal acceptance letter.
I am very happy to accept your offer at a salary of (Mention salary offered by the company here) annually.  
As per our mutual agreement, I will join on (date of joining) and I will shift completely to nearby area of the company before that.
Also I understood that I am eligible for full payment for the 12 weeks training program which is my probationary period.
Again I am really grateful (Name of Hiring manager) for the amazing opportunity given by you. Also please inform me if you want me to come to the office for any paper work regarding my appointment prior to my joining date.
I am expecting to work with (company name) team.
Sincerely
(Your name)
