Sample Letter: Job Offer
Date

NAME 
ADDRESS
ADDRESS
Dear________
I am pleased to offer you the position of Preschool Teacher at _____________ child care program.  
Your working hours will be from 8:30 until 12:30 and 1:30 until 5:30 Monday through Friday.  
Starting salary for this position is $7.50 per hour.  
The probationary period for this position is 180 days during which the following must be completed.  
· ​​​​​satisfactory background check
· completion of literacy training requirement
At the end of the probationary period, you will be awarded full employee status with all benefits due that position.  Your salary will increase to $8.00 per hour
I accept the position of Preschool Teacher and understand that completion of probation is contingent upon my job performance and completion of the training listed above.  
Signed___________________________   Date _____________________
