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SATHYABAMA UNIVERSITY
(Established under Section 3 of UGC Act, 1956)

Accredited by NAAC
   JEPPIAAR NAGAR, RAJIV GANDHI SALAI, 600 119

ADVISORY BUREAU FOR HIGHER STUDIES                     ________________________________________________________________
Students are requested to read the instructions mentioned below for getting the recommendation letters.

1. Show the hardcopy of the recommendation letters to the Advisory Bureau I/C in the format shown (Refer: RECOMMENDATION LETTER FORMAT & SAMPLE LETTER).

2. Collect and fill up the higher studies form issued by the Advisory Bureau.

3. The form should be attested by the Placement Officer and the  respective HODs’.  

           Mr. John Bruce  -  Central  Library (Second Floor) / Placement Officer

4. Photocopy of the scores of the qualifying examinations (GRE / GMAT / TOEFL / IELTS) must be attached with the higher studies form.

5. Hardcopy of the recommendation letter should be approved by the respective faculty

members.

6. Name of the recommender with his / her qualification, his / her designation, department, personal e-mail id and date of issue of recommendation letter should be clearly mentioned in the hardcopy of the recommendation letter. (Refer: SAMPLE LETTER).
· Once approved and signed by the faculty member, further corrections will not be made in the letter.

· Softcopy (Only CD / STRICTLY NO PENDRIVE) should be given for taking the printout.   

· Maximum number of copies – 15 (5 per each recommender)
RECOMMENDATION LETTER FORMAT
Dr. S. Ramachandran, M.E., Ph.D.,
Professor and Head

Department of Mechanical Engineering

E-mail:aishram_2006@yahoo.com                    May 22, 2014.
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SAMPLE LETTER
Dr. S. Ramachandran, M.E, Ph.D.,
Professor and Head

Department of Mechanical Engineering

E-mail: aishram_2006@yahoo.com  





May 22, 2014.  
LETTER OF RECOMMENDATION

It is very rare in a teacher’s career when he comes across a student with a unique blend of intelligence, diligence and brilliance. These qualities are very rare in an individual, and hence it is very great conviction that I strongly recommend Mr. Pothuri Vivek Vardhan Varma to your institute. Known him since June 2004, I He is best known for his communication and oral skills. He has always been a convincing person bearing a good character and conduct and has been popular with the faculty and his peer group. He is able to weigh his thoughts before he puts them across. A very consistent worker and highly motivated by logic, he is an automatic choice for any research assistantships. With a great capacity for growth, his balanced approach is a very big asset in his achievements. He is the straight case of a complete personality


During his study program at our college, Mr. Pothuri Vivek Vardhan Varma has consistently reigned well in his batch, thus lying to rest any doubts that one may have of his academic ability. With a keen analytical mind, he has been successful not only due to his hard work but also due to his natural flair and ability in solving computational problems. His knowledge is not only confined to the dictates of the exhaustive study curriculum, but he has also acquired a great deal of understanding in newer fields like Design Engineering.                                              

To conclude, a hard working student and a decent human being, like Mr. Pothuri Vivek Vardhan Varma should deserve all the breaks that life has to offer. He has constantly Kent for good stead in his academic pursuits and as a result stands among the top 20% of students whom I have taught in the recent past I am privileged and take great pride to recommend him strongly, as he will undoubtedly, prove to be an asset to any institute he chooses to join. I also recommend his case strongly for tuition waiver, research assistantship, teaching assistantship and any other possible form of financial help to aid him in his true quest for knowledge

(S. Ramachandran)
