Your Name
222 Every Road, Any Town, AA1 1BB
________________________________________________________
Mrs Jane Smith
ABC Company
All Streets
Any Town
YY1 1ZZ
(Date)

Dear Sir/Madam,
Interviews for the position of NAME OF POSITION
Thank you for giving me the opportunity of a first and second interview with COMPANY NAME for the position of JOB ROLE.

I am very interested in the role that we have been discussing at both interviews and would really like to work for COMPANY NAME. As we have discussed, I feel that my skills and experiences are what COMPANY NAME and role need. My skills cross over greatly and I feel that I have some good ideas on how to develop the role and help build the business further.

Since the second interview I have been looking into the role and your company further and feel that I could bring X.Y and Z to the role that would help to drive business further. I think if you agree, joining your business is at a very exciting time and if you feel my skills are right for this role, I would be very happy to make this work.

Finally, I would like to thank you once again for all the time that you have taken interviewing me and showing me round your business, I am very grateful for such a thorough insight.

Should you have any further questions, please do not hesitate to contact me.
I look forward to hearing from you in due course.

Yours sincerely
NAME SURNAME

