SAMPLE APPLICATION/COVER LETTER

66 Chambers Road
Harford, CT 00112
June 9, 2008

Ed Peters

Principal

East Ridge High School
70001 Woodridge Road
Hartford, CT 00122

Dear Mr. Peters:

I am responding to your advertisement in the Hartford Gazette for a Spanish Teacher. As
the enclosed resume indicates, | have the credentials you are seeking, and | am eager to
put my skills to work for East Ridge.

My background includes a B.A. in English from Rutgers-Newark with a minor in
Spanish. My student teaching experience includes two semesters teaching Spanish | and
one semester supervising a discussion section of Spanish Literature at Central High
School.

I would enjoy hearing more about the current opening and hope that you will call me at
203-555-2229 to discuss the matter further. It is easiest to reach me in the morning,
between 8:00 a.m. and 10:00 a.m.

Thank you in advance for your time and consideration.

Sincerely,

Patricia Young
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