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Date:

Dear Mrs Good,

Further to our telephone conversation earlier today, I am writing to formally request a brief period of work experience at The Royal Gartford Infirmary. Ideally this would be for a period of 1-2 weeks and would allow me to see the workings of the hospital and observe some hospital doctors at work.

Although the first two weeks of June would be most suitable for me, I am aware of the pressures for work experience attachments and am willing to consider any dates you have available.
As discussed, I have been in touch with Dr Jones in the rheumatology department who was very encouraging and informed me that the hospital is able to offer some excellent work experience attachments which are arranged though your office.

I am planning on a career in medicine and will be applying to medical schools later this summer. I feel that an attachment at the Royal Gartford will allow me to gain valuable insights into the work of doctors and other health professionals in the NHS.
Please find a copy of my CV attached to this letter. I hope it demonstrates my genuine interest in a medical career and my serious commitment to gaining relevant work experience in preparation for medical school.

May I take this opportunity to thank you for taking the time to speak to me and discuss the work experience process. I hope you feel my request is reasonable and consistent with current hospital policy.

I look forward to hearing from you.

Yours sincerely,
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