DEMAND FOR PAYMENT OF PAST DUE RENT
 
__________
__________
__________, NY __________
 
To: Tenants Listed Above
 
You are hereby notified that you are indebted to me in the sum of __________ for the rent and use of the premises located at __________ __________, NY, __________, now occupied by you and that I demand payment of the rent or possession of the premises within three (3) days from the date of delivery of this notice, on or before the _______ day of___________(month), ________(year). Unless payment is made by such date, the tenancy will be terminated.
 
This three (3) day(s) notice is provided to you based on your failure to pay rent and pursuant to New York Real Property Actions and Proceedings Section 711(2). You are further notified that legal action may be initiated against you unless you pay the rent due or vacate the premises.
 
If you do not pay the total rent due on or before the expiration of three (3) days from the date of the service of this notice, or surrender up the possession of said premises to the landlord, the landlord will commence summary proceedings to evict you.
 
_____________________________________
Signature
 
Print name: __________
Address: __________
__________, NY __________
Phone number: __________
 
 
Date of Service:   __________
Delivery Method: (Please check one)
[   ] Hand Delivery     [   ] First Class Mail     [   ] Certified Mail     [   ] Posted
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GENERAL INSTRUCTIONS
 
If you are a landlord and rent or lease commercial or residential property to tenants, at some point in time, you may need those tenants to vacate the property for one reason or another. Depending on the circumstances, you may have to issue an Eviction Notice to those tenants. To find out whether this legal document is appropriate for your situation, continue reading for further details.
 
WHAT IS An EVICTION NOTICE?
 
An Eviction Notice is a legal document that notifies a tenant that he or she is required to vacate a property within a certain amount of time. In some instances, the tenant may be able to complete certain actions and thus be allowed to continue staying at the property. In order to be legally sufficient, an Eviction Notice must be properly served on the tenant according to the rules of the jurisdiction where the property is located. This document acts as a written record of the landlord’s notice to the tenant to leave the property and may be used as evidence if formal legal eviction proceedings are required in the future.
 
WHAT SHOULD BE INCLUDED?
 
Creating Eviction Notices can be a complicated task as there are varying rules and regulations across all jurisdictions as to what must be included in the notice, how the notice is served upon the tenant and what rights the tenant has once the notice has been served. However, there are certain items required by nearly all jurisdictions. These include:
·         The name, address and contact details of the landlord. 
·         The name, address and contact details of the tenant. 
·         The address of the property from which the tenant will be evicted. 
·         The reason for the Eviction Notice (e.g. failure to pay rent). 
·         Details of any violations of the lease or rental agreement. 
·         Details of any action the tenant can perform to prevent the eviction (e.g. pay the rent) including the date and time by which the action must be performed. 
·         Deadline by which the tenant must vacate the premises if there is no action the tenant can perform to remain at the premises. 
 
These jurisdictional rules and regulations are in addition to the terms in the lease and rental agreement between the landlord and tenant. The Eviction Notice is the first step in what can be a long and complex eviction process. It may be beneficial to consult with a real estate attorney in your local area throughout the 
	 
eviction process. If you do not correctly follow all the steps in the eviction process, the sympathies of the courts may fall with the tenant and you may not be able to successfully evict the tenant.
 
WHEN YOU MIGHT USE ONE
 
An Eviction Notice may be used in the following situations, amongst others: 
·         Tenant’s failure to pay rent or any other rent payment violations. 
·         Tenant has broken one or more clauses in the lease or rental agreement, either intentionally or unintentionally. 
·         Tenant has willfully or accidentally damaged the property. 
·         Tenant has threatened the health, safety or peace of mind of others at the property. 
·         Tenant has committed a crime at the property (e.g. possession or use of illegal substances). 
·         Tenant has used the property for a function not specifically stated in the lease or rental agreement (e.g. use of a residential property for commercial purposes). 
 
If you want to evict a tenant from your property, you should have a legitimate and legally recognized reason and be able to clearly support this reason with evidence if necessary.
 
HOW POWERFUL IS AN EVICTION NOTICE?
 
An Eviction Notice is an essential part of the eviction process. It is often the first step the landlord must take to forcibly remove a tenant. In most jurisdictions, you cannot evict a tenant without a legitimate reason, proper notice served upon the tenant and a court order prior to the actual eviction. Tenants are usually afforded the opportunity to rectify the violation, unless the violation is illegal in nature, before they are required to vacate the property. Ultimately, the courts have the power and decision making authority on whether an eviction can legally take place.
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