Cover Letter Format for Freshers
Venu Gopal
12/1 N S Road., 10th Floor, Chennai - 602412
Contact: +91- 987654321,
Email: venu@gmail.com
Respected HR Team,
I am submitting here with my resume for your perusal and favorable consideration to work in an organization.
Review of my credentials indicates that I am a qualified B.E (COMPUTER SCIENCE) from Adhi College of engineering and technology, Kanchipuram (Chennai), affiliated to ANNA UNIVERSITY; possess rich domain knowledge with comprehensive understanding of JAVA, J2EE, HTML, C++.
 With exceptional communication and interpersonal skills, myself - confidence, innovative approach and quick adaptability to changing processes and trends have been my biggest assets.
I am seeking a challenging job that would synergize my skills and experience with the objectives of the organization.
The above credentials along with my enclosed resume make me ideally suitable for a position in your organization. I would appreciate an opportunity for a personal interview.
Thanking you in anticipation of a favorable reply.
Yours sincerely
Venu Gopal
