MEDICAL ASSISTANT COVER LETTER
MARY S. CHEEK
2254, Asylum Avenue,
Derby, CT 06418
203-715-9889
mary.cheek@gmail.com

August 11, 2014
Mr. Kevin Brooks
HR Manager
Life Health Center,
Derby, CT

Dear Mr. Brooks,
Re: Application for Medical Assistant Job Position

I am willing to apply for the Medical Assistant job position in Life Health Center as advertised by you in the Derby Times dated August 11, 2014. I have attached my resume addressing the position requirements.

I am a certified medical assistant with five years of professional experience and with proficiencies in handling patients, clinical tasks, medical record management, administrative skills and laboratory proceedings.

Currently I am working with ABC Family Health Center, Derby, CT and my job duties here include assisting physicians with diagnosis procedures, generating and maintaining patient medical records, patient admissions, and more.

Hope the detailed information in my resume matches your requirements. Looking for an opportunity for a personal interview where we can discuss more about my eligibility for the applied job position.

Thank you for your time and consideration.

Yours sincerely,
Mary S. Cheek.
