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Name

Address
Dear Name,
My name is [xxxx] and my account number is [yyyy]. I would like to cancel the [service name] which you are providing to me since [some date]. I believe that no notice period is required and that you may proceed with my request without hindrance. I'm happy to clear any outstanding balance pending on my account. If there's anything needed from my side, please contact me. I appreciate a reply confirming the cancellation of the service.

