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ACKNOWLEDGMENTS 
Thanking those who contributed to the success of your internship. In general, thank first your supervisor, direct team members and possibly one or two other colleagues with whom you have worked and the team from your school. Remember to include the name and position of each person you want to thank and the role he/she has played during your internship. Acknowledgments should be on one page maximum knowing that you do not have to fill an entire page. 
Example: http://www.mediaetudiant.fr/vie-etudiante/remerciements-rapport-de-stage-3330.php
TABLE OF CONTENTS
It can be placed either at the beginning or at the end of the report. Located at the beginning of the report, it gives the advantage to present from the opening the main indications of the content. The table of contents states all the chapters and the sub-chapters of the report with page numbers. You can choose to divide the chapters in sections and sub-sections (1, A, 1st, a) or choose a decimal organization (1, 1.1, 1.2…).
1-INTRODUCTION: Presentation of the Company (1 page)
a. Identification (name, headquarters, legal documents, size, history…)

b. Settlement Area (settlement area in Lebanon or abroad)

c. Presentation of the activity sector (creation, manufacturing, subcontracting, distribution, press   office, style office etc,); sector (couture, prêt-a porter, mass production); types of products (Women, men, children etc.); different lines (casual wear; swimwear; lingerie, accessories, evening dresses)
d. Organizational chart

e. Relationships with the external environment (optional)

   2- BODY OF THE TEXT: Mission of the Internship (2 to 5 pages)
a. Presentation of the department in which you are carrying out your internship
b. Description of the mission and the tasks (imposed or personal choice)

c. Explain your position in the process of creation and/or manufacturing or in the organization of the Company
 3- CONCLUSION – Internship Appraisal (1 page)
a. Describe what you have learned (the responsibilities, the progress all along the internship, your integration in the team) 
b. Evaluation of the internship (obtained results, the most useful parts of the internship, your degree of satisfaction towards the Company and your work)

REFERENCES 

The bibliography is a sequence of records with documents in alphabetical order of the names of authors (the author (full name), the title of the book (underlined), place of publication, the name of the publisher, date of publication, number of pages, the collection. 
Example: Florence FERRARI - Guide textiles - Stella Arti Graphique, 2010 – 155 pages, ESMOD Editions. 

In the case of articles, the title of the article is placed between quotation marks and not underlined, while the title of the journal where the article is extracted must be underlined.  It should also indicate the number of the article, and the full date of publication. 
Example: JOURGEAUD (Bénédicte) - "Première Vision a fait de la résistance" - Journal du textile n.2160, March 5, 2013.

LEXICONS 

It is particularly useful to provide a lexicon when a large number of special or technical terms are provided. We live in a world filled with acronyms of all kinds. It is, therefore, essential to develop a good understanding. They can also take place in a glossary. 



ANNEXES 

You place in appendices documents related to the subject (photo, press article, technical sheets, brand model, certificate of training completion (if any), organizational chart, table, graph etc.) 

(This document must be prepared on the computer and printed on the front pages only)
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