 Office Cleaning Schedule 
Goal: To maintain the cleanliness of the office space. 
Task:   Every Friday, a Baltimore team will be selected to ensure that our office is clean and the below areas are taken care of:
KITCHEN:
*Dishes are properly placed into cabinets and cabinets are organized and readily usable 
by staff
*Kitchen counters and appliances (coffee maker, microwave, toaster oven) are neat and 
wiped down
*The sink is clear
OFFICE:
*All communal space (conference rooms, counters, printer stations) are 
wiped down, 
organized neatly, and well stocked with supplies
*Unclaimed copies are recycled and all printers are stocked with paper

*All chairs are in their respective rooms and are pushed in under the tables; all white 


boards are cleared and all leftover supplies are placed back in the storage closet
	Week
	Team

	5/20
	Program 3

	5/27
	Regional Operations/Executive Team

	6/3
	Program 1

	6/10
	Alumni/DS

	6/17
	Program 2

	6/24
	Development 

	7/1
	Program 3

	7/8
	Regional Operations/Executive Team

	6/15
	Program 1

	7/22
	Alumni/DS

	7/29
	Program 2

	8/5
	Development

	8/12
	Program 3

	8/19
	Regional Operations/Executive Team

	8/26
	Program 1

	9/2
	Alumni/DS

	9/9
	Program 2

	9/16
	Development


Team Divisions:
Regional Operations/Executive Team:
Dominique Lee-Fong
Kathryn Mastandrea
Courtney Cass
Marianne Nagengast
Program 1:
Meredith Mulwanda
Holly Davis
Charlie Odom
Anne Lamb
Alumni/DS:
Jane Lindenfelser
Heather Frigge
Maggie Master
Caralyn Welliver
Program 2:
Alan Brauer
Keisha Kersey
Shyam Gadwal
Kate Marsh
Development:
Alex Tanton
Leslie Martinez
Taylor Stewart 
Tai Dixon
Program 3:
Daniel Brown
Janiceia Adams
Raymond Fields
