Job Application Acknowledge Letter Example

July 15, 2013

Juliet Brown
Your Address
Address Line 2
Town/City
Post Code
 
Dear Ms. Green:

Thank you for applying for the Teaching Assistant role here at St. Mary Primary School. We wanted to let you know that your application has been received and itâ€™s under consideration. We have had over thirty applications for the position so it may take some time to get back to you.

We expect the consideration process to take 2 weeks at the most and we will contact you if you have been selected for an interview.

Thanks again for your interest with our School.

Sincerely,

Mrs J. Thonkins

Head Teacher
St.Maryâ€™s Primary School
Town/City
Post code
