Cheque Receipt Acknowledgement Letter
Door Number and Street's Name,
Area Name,
City.
Postal Code : XXXXXXX
Phone Number : 0000 - 123456789
Fax Number : 0000 - 123456788
E-mail ID : sendersname@companywebsite.com

Date :
Reference :
TO :
Addressee's Name,
Designation,
The Company's Name,
Full Address with Phone Number.

Subject :
Dear Sir,
We thankfully acknowledge the receipt of your cheque nNo. 19982 dated 4th July 2009 for Rs. 12500 as yearly premiumon my LIC policy beari8ng the number 19982773.

This receipt is subject to the realization of your cheque.
Yours faithfully,
Manager
