Simple Employee Acknowledgement Letter
Date: ______________
From
· Name of the employee
· Address ____________
· Email ID ____________
· Contact No.__________
To,
· Name of the Person
· Designation __________
· Address _____________
Subject: Letter of Acknowledgment
Dear Sir / Madam,
I am writing this letter to you for acknowledgement to let you know that the receipt for the overdue funds from the company by a form of the bank transfer which is dated ______________. After several months of dispute, I´m saddened to let you know that I would like to cancel our business in your company.
I´m incapable, as one of the largest collaborate firms in the place to be trading, to enable small business like you to dissipate time. I hope you acknowledge this, and think that I can proceed further, but have come up with a decision to settle out of the court.
I won´t recommend your services to other local companies; your company has been a big discontentment to me. And once acknowledge the receipt of overdue fund in our company.
Faithfully yours,
Name of the Person
Designation
Organization Name
