Sales Manager Reference Letter
Craig E. Curtiss,
HR Manager,
Excel Marketing Services,
1718 Perine Street,
Mclean, VA 22101,
Email: craig.c@abc.com
Date: May 26, 2005.
Mr. Moses R. Smith,
Recruitment Head,
ATD Marketing Consultant,
2620 Melville Street,
Mclean, VA 22101.
Dear Mr. Smith,
I am writing this letter to recommend Quentin Little for the post of sales executive in your company. Quentin Little worked as trainee intern with Excel Marketing Services from January 20, 2005 to April 15, 2005. During his internship in the sales department he provided excellent service to the customer and was able to achieve his targets.
Quentin worked with us during his four month long internship training program. He is sincere, disciplined and can work well in professional work environment. He successfully completed his training in sales planning, selecting target customers and tricks to achieve sales targets. He worked under the guidance of senior sales manager and was able to successfully complete the sales target assigned to him.
I am elated to recommend Quentin Little for sales executive job in your company, as he has the right skills needed for sales job. I have enclosed his internship performance sheet along with this letter for your reference. Thank you your time and consideration.
Sincerely,
Craig E. Curtiss,
HR Manager,
Excel Marketing Services.
Enclosure:
Internship performance sheet
