School Transfer Letter to Principal 
(Date)
To The Principal
(School Name )
(School's Address)
Dear Mr/Mrs/Miss or To whom it may concern,
I am requesting you for a transfer certificate for my (name of your child), of (year/grade that your child is studying in at the moment).
My reason for requesting a transfer certificate is that we are moving to another country/city due to work and I would like (the name of your child) to carry on with his/her education.
I am also grateful for the support that you and your staff have provide for my child. Thank you.
Yours Sincerely or Yours Faithfully,
(Your signature)
(Your name)
