Letter of Transfer to Another School Sample
To whom it may concern,
I am writing to inform you that me and my son Michael Frittata of Class 6 are moving to Cleveland and I will need a transfer certificate signed by a school official. Ideally his final day at Westbrook Junior will be June 03.
Please advise me on the necessary steps to take so we can promptly take care of this matter.
Sincerely,
Mrs. Frittata
