Lynn Chilton

100 Main Street

New Cityland, CA 91010
To Vice President, Business Development

Martin/Coastal Medical Foundation

500 18th Street

New Cityland, CA 91010
September 23, 2014
Dear Mr. Simmons,
I am writing to officially resign my position as public affairs director at Coastal Medical Foundation as of October 9, 2014. As you know, I have accepted a position as the assistant director of public affairs at Martin Health, CMF's parent corporation.
Your guidance, knowledge and professionalism has been greatly appreciated these past four years. I am grateful for your generosity and support, and I am looking forward to continuing to work with you in another capacity. Your team here is top-notch, and I know you all will achieve great things in the coming years.
I will schedule a meeting with you this week to discuss pending projects, although I anticipate completing most projects before my departure. Please feel free to contact me at any time if any questions arise after my transfer. My new office phone number will be (555) 987-1234.
Sincerest regards,
Lynn Chilton


