Rejection Of Promotion Offer Letter:
To,
John Andrews
Senior HR Manager
Timothy Publications
123-J, pearls street, Jacob Avenue
New York, USA
Date: 14th July 2014
Subject: rejection of promotion letter
Respected Mr. Andrews
I, Kelly Clarkson, the junior copywriter working for Timothy Publications am writing this letter to you in response to the promotion offer letter dated 13th July 2014. With all due respect, I would like to reject the promotion offer and hope that you will take this in the positive light.
Sir, I have just spent 6 months working as a junior copywriter for this company and feel that I am not yet completely ready to take up the responsibility of a copywriter. I am highly obliged and honored to be considered for the promotion but it would be unfair to accept it when I know that I won’t be able to perform well at this serious and challenging position. I think that I need another 6 months to be ready for any promotion and hope that you will respect my decision.
I really enjoy working as a junior copywriter and have a lot more to learn from my seniors and colleagues.
Thanking you
Yours faithfully,
Kelly Clarkson
Junior Copywriter
