Promotion Acceptance Offer Letter
Mrs. Jasmine Murphy
Superior Care Hospital
645 Doctors Lane
Superior, WI 77896
[email]
October 16, 2013
Dr.Susan Burton
Director of Administrative Affairs
Superior Care Hospital
645 Doctors Lane
Superior, WI 77896

Dear Dr. Burton,
I would like to take this opportunity to formally accept the position of public affairs director for Superior Care Hospital. It is with great pleasure that I humbly accept your generous offer to fill the position that will be vacated by our current public affairs director Jim Grayburn beginning November 1, 2013.
In accepting this position, I acknowledge that this role will only be a temporary assignment, as Mr. Grayburn is planning a leave of absence from approximately November 1, 2013 through April 30, 2014. I understand that after that time, he will assume his duties as director once again, and I will then return to my previous role as a media specialist here at the hospital.
As discussed during my interview, the public affairs director is responsible for generating positive publicity by way of interviews with members of the press, in addition to monitoring several social media networks on behalf of the hospital. I have been advised that one of the first orders of business will be to research online reviews of our facility in order to determine if any negative data is present. I will also be looking into scheduling tours of our hospital with a local television station in order to create some positive publicity.
I am looking forward to my new role here at the hospital, and will strive to achieve the level of quality and service you have come to expect from Mr. Grayburn over the years. Please do not hesitate to contact me if I can be of assistance to you in any way.

Sincerely,
Jasmine Murphy
Jasmine Murphy
