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Satheesh
EXPERIENCE SUMMARY
· Senior Corporate HR in Wipro Technologies, with 5.7 years of total experience managing a full spectrum of human resource services and functions. 

· Efficiently managing and supporting over 1500 employees in Service Function across the globe. 

· Handling Recruitment activities and Staffing.

· Experience in - Requirement Analysis, Sourcing, Screening, Scheduling, Interviewing, Salary Negotiation etc. 
KEY SKILLS
· Performance Management

· HR Policies and Procedures

· Disciplinary Procedure

· Employee Engagement activities

· Employee Retention process

· HR administration & Operations

· Employee Relations

· Team Building/ Morale Building for employees

· Orientation and Induction

PROFESSIONAL EXPERIENCE

Wipro Technologies (Oct 2005, – Till date)
Designation: HR Senior Executive (01st July2009 – till date)
Manage a broad range of HR functions for 1500 employees, employee engagement, performance management, processing the HR policy.

Roles and Responsibilities

· Handling the Employee Engagement Activities for entire Service Functions.
· Responsible for SLA achievements for  various People Engagement Activities- Policy Clarification sessions, One on one career discussions with Top 10%  (T10) & Next 25% (NT25) performers in the team

· End to End co-ordination for Skips and New Manager Assimilation sessions.

· Day to day transactions with respect to approvals, leaves, Medical, Salary, grievance handling, and clarifications related to work practices & policies.
· Completely involved in the functioning of progression cycle for Service functions employees.

· Completely involved in appraisal cycle and conduct workshop for timely closure of appraisals.
· Constant interaction with Senior Business Stake holders for handling concerns and issue resolution and meet employees to understand their concerns.

· Significant achievement in streamlining the HR processes for the smooth transition.

· Responsible for end to end transfer process within Wipro business divisions
· Responsible for end-to-end Separation Process of Employees of Service functions and Conducting Exit Interviews

· Complete responsibility in retaining employees and keeping retention tracker for analysis.
· Organizing Long Service Awards and Felicitation ceremonies
· Organizing various team outings, Season’s Celebrations, Management Games, Account Level fun events, All Hands Meet.
· MIS support: Provide 100 % error free data on employee’s profile, appraisal analysis, attrition report and any type of data required for Employee Engagement Activities activities. Complete ownership in preparing HR business report for Service Functions.
· Taking care of SAP (HR) related activities like Exit updations, changes to be made with respect to Employee details.
· SAP functions: Have hands on experience on SAP internal tool in functional level (have knowledge in PA, PAT1, ZHR, PA30, PA40). 

· Stretch support and provide inputs for all kinds of HR related activities which need to be accomplished for the achievement of Organisation goals.
Staffing and Operations:
Designation: Executive (Staffing & operations Team). (7th Feb 2008 – 30th Aug 2009)
Roles and Responsibilities
· Requirement analysis, utilization information gathering and bulge maintenance as a part of Staffing and Operations for Health & Science Vertical

· Requirement gathering at Account level for Business Unit.

· Interacting with Delivery Managers, Technical and Project Managers regarding open positions across locations according to the Business needs.

· Understanding of requirements with depth and clarity. - Ability to understand the criticality of the requirement and timely aiding the Delivery Team with Resources.

· Proactive hiring plan and Co-ordinating with the staffing team for External Recruitment/Contract hiring for fulfilling the open positions.

· Weekly discussions with the team regarding the critical position.

· Taking care of all SAP and staffing issues.

· Billing follow up for fulfilled requirements, this includes the Non-Billability chases with the concerned TM/DM’s aiding to the Utilization for offshore and onsite locations.

· Collecting the ramp up and ramp down details from DM’s/TM’s on weekly basis

· Bench Management and Rookie allocation.

· Co-ordinate with the Talent Transformation team to arrange the training for resources/employees.

· Generating MIS Reports through SAP.

· Generating Weekly Report, Zcop report, Utilization Report, Non-Billable Report, and Resource Details Reports on a weekly basis.
RECRUITMENT PROCESS :
 Designation: IT Recruiter (14th Oct 2005 to 06th Feb 2008)
Roles and Responsibilities

· Handling the Recruitment Process for the entire Enterprise Solutions and GMSBU.

· Sourcing through internal database, job portals (i.e. Monster, Naukri etc) advertisements,              networking, referrals & Consultants.

· Taking care of the HR issues while screening the resume in terms of the present employer,
      Years of experience, relevant work location, relevant background, relevant education, etc….
· Review applications and conduct the initial round of interview to check fitment and provide the necessary information about the job.

· Coordinating with the panel and the candidate, Scheduling Interviews.
· Mapping the monthly requirements with the team & discussing with managers & completing the same in given time frame.

· Participate in Business meetings for reviews.

· Coordinating with the all the recruiters for the requirements and carrying out the recruitment process smoothly.

· Acting as the SPOC between candidates and technical mangers.

· Allocating new hires to the respective divisions

· Handling queries with regards to Recruitment, Hiring & Joining.

· Coordinating for walk-ins/ scheduled drives on weekends.

· Generating weekly MIS Reports to analyse the of offers released by respective division by using SAP

· Responsible for processing the documents of selected candidates in synergy

· Document Collection, Clearing Discrepancies, Maintaining recruitment database  and Candidate records 

· Coordinating with the candidates and providing solutions for their queries.
ACHIEVEMENTS
· Award from Chief Quality Officer for excellent execution of Reward and Recognition for MQ function.

· Thanks a Zillion award from Senior Manager for unstinting support provided.

· Received special appreciation and accolades from the General Manager.

· Prepared a standard MIS tracker (By using SAP) for business reviews and references
EDUCATIONAL QUALIFICATION
	Degree
	University 
	College
	Marks Scored

	MBA
	Bangalore University
	RV Institute of Management
	 62%

	B Com
	Kuvempu University
	 SJM College
	 69%


Certification
· Diploma in EACCP
           Aptech Computer    - 70%
TRAINING PROGRAMS ATTENDED
Attended Soft Skill training to handle recruitment activities.
Attended Time management training.
IT SKILLS
Mastery in MS Office (MS Excel and Power point) and SAP
ACADEMIC PROJECTS

PERSONAL DETAILS
Father’s Name           :   

Date of Birth             :  Jan 26, 1982

Languages known    :  English, Kannada, Hindi, Marathi.

REFERENCE.
Can be provided on request.
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“Employee Satisfaction Survey”�
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Specialization�
Marketing & HR�
�
�
Company / Industry�
Kongovi Electronics Pvt Ltd., Bangalore�
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Title of the Project�
“Organisation Study”�
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Company / Industry�
SAM Apparels Ltd., Bangalore�
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