Small Business Resignation Letters

Write a direct and respectful resignation letter. There's no need to compromise your professionalism even if your reasons for leaving are due to less-than desirable circumstances. You may run from an organization screaming on the inside but projecting an air of cool composure on the outside. Once you have your letter written, don't forget to date and sign your document.
General
Dear Mr. Marvin,

This is to inform you I am resigning from A Plus Micro. My last day will be Friday, December 8.

My experiences here have helped me define my goals and I appreciate all of the opportunities I have enjoyed. Although it was a difficult decision, I have accepted a sales manager position with another company. I feel this move will add to my career growth.

Thank you for all of your help. Please be assured I will do all I can to settle my accounts in preparation for my departure.

Sincerely,

I.M. Leaving
Friendly
Dear Mr. Marvin,
