Cheryl Albaster
37 Lilly Street 
Erskdale TAS 4888
Tel: 0400 000 000
E: cheryl.albaster@email.com

[date]

 
Greg Trotter
Team Leader
Parrot Bank
641 Jarrah Road
Erskdale TAS 4888
 
Dear Mr Trotter

Please accept this letter as formal notification that I will be leaving Parrot Bank shortly as I have decided to pursue full-time studies at university. I believe that this will help advance my career in the long term.

As per my employment contract, I am giving one months notice and my last week here will commence 7 June 2014.

Thanks for all you have done for me over the last two years.

Yours sincerely

[sign here]
Cheryl Albaster
- See more at: http://www.careerfaqs.com.au/careers/resignation-tips-and-templates/resignation-letter-due-to-study#.dpuf
