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JUSTMEN – MENU FOR JUSTICE
Meeting Evaluation Survey

Meeting Evaluation Survey focuses on the organisation and contents of the meeting. It consists of four Sections: General Aspects, Logistic and Organisation, Contents and Suggestions. 

Meeting Date and Venue:  ____________________________________________________________
PARTNER / PARTICIPANT DATA:

NAME: ___________________________________________________________________________________
ORGANISATION: __________________________________________________________________________

COUNTRY: _______________________________________________________________________________

Please, rate the following aspects of the Meeting and add comments where relevant:

	GENERAL ASPECT

	OVERALL RATING
	COMMENTS

	1.What were your expectations in participating in the Menu for Justice Meeting?
	Open question
	

	2. The objectives of the Meeting were clear

	(1) - (2) - (3) - (4) - (5)
Disagree            Agree
	

	3. The issues on the Agenda were consistent with the Meeting objectives
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	4. The Meeting was useful for helping our organisation to carry out the expected project activities
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	5. The materials produced before and during the Meeting are clear and useful to develop the expected project activities
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	6. All the partners contributed to the success of the Meeting 
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	7. The opinions of all the partners were taken into consideration in an equal and unbiased manner
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	8. The Meeting was useful for establishing good working relationships among the partners 
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	9. The Meeting met my expectations
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	LOGISTIC AND ORGANISATION


	OVERALL RATING
	COMMENTS

	1. The Agenda (and related materials) were circulated to the partnership prior to the Meeting in adequate advance
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	2. Sufficient time was allocated to each issue on the Agenda

	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	3. the Project Coordinators significantly contributed to achieve the Meeting objectives
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	4. the Project Coordinators significantly contributed to install a collaborative working environment/dynamics
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	5. The infrastructure provided was satisfactory (IT arrangement, PC, Internet connection, etc.)
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	6. The meeting took place in a suitable room 

	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	7. The hotel accommodation was satisfactory (room, food, etc.)
	(1) - (2) - (3) - (4) - (5)

Disagree            Agree
	

	CONTENTS 


	OVERALL RATING
	COMMENTS

	1. After the Meeting, to which extent are JUSTMEN expected activities and results clear to you?

	(1) - (2) - (3) - (4) - (5) Not at all              Fully
	

	2. After the Meeting, to which extent are work plan and deadlines clear to you?

	(1) - (2) - (3) - (4) - (5)

Not at all              Fully
	

	3. After the Meeting, to which extent is each partner’s role and responsibility within the next project activities clear to you? 

	(1) - (2) - (3) - (4) - (5)

Not at all              Fully
	

	4. After the Meeting, to which extent are the decisions taken clear to you?

	(1) - (2) - (3) - (4) - (5)

Not at all              Fully
	


SUGGESTIONS
1. Is there any suggestion you would like to give to help the smooth and successful development of the project activities? 
2. Is there any suggestion you would like to give to help to improve the next partners Meeting? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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