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OHS Venue Risk Assessment

This information is adapted from the Agency’s OHS Procedure on “Risk Management” and is a guide to rating risks identified in YJC venue inspections.

Assessing risk
Risk assessment involves the identification of hazards, assessing the seriousness of the identified hazards i.e. activities, work processes, environment, equipment, substances etc, developing controls and monitoring to ensure the risks remain as low as practicably possible.

Risk is the combination of an assessment of likelihood and consequence. 
Consequence + Likelihood = Risk 
Ranking risk 
 
Prioritising risks

	
	
	

	1 – 2 HIGH RISK

	
	Venue Should not be used until issue is resolved

	3 – 4 MEDIUM RISK

	
	Safety precautions (controls) should be put on place when the venue is used



	5 – 6 LOW RISK
LOW RISK
	
	Should be addressed through simple solutions, or are risks that you may decide to accept with review


Table 1 Consequences 



what could go wrong?
	Level
	How severely could it hurt someone or how ill could it make someone

	K
	Kill or cause permanent disability or ill health

	SI
	Long term illness or serious illness 

	MA
	Medical attention and several days off work

	FA
	First aid needed


Table 2 Likelihood

	Level
	Descriptor
	Description of threatening event

	VL
	Very Likely
	Could happen any time

	L
	Likely
	Could happen sometime

	U
	Unlikely
	Could happen, but very rarely

	VU
	Very Unlikely
	Could happen, but probably never will


Table 3 Risk Prioritising Table
	
	Consequences

	
	K
	SI
	MA
	FA

	Likelihood
	VL
	1
	1
	2
	3

	
	L
	1
	2
	3
	4

	
	UL
	2
	3
	4
	5

	
	VU
	3
	4
	5
	6
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Conference Venue Safety Inspection Checklist

Venue _____________________________________Inspection Performed by ____________________ Date _________________

	
	Y
	N
	NA
	C
	L
	R
	COMMENTS

	A.  Walking Surfaces

	1. Are there any tripping hazards?
	
	
	
	
	
	
	

	2. Are floors even (no holes or cracks)?
	
	
	
	
	
	
	

	3. Do any carpets, rugs, or mats present a tripping hazard?
	
	
	
	
	
	
	

	4. Are entrance mats available for wet weather?
	
	
	
	
	
	
	

	5. Are outside walkways and stairs in good repair?
	
	
	
	
	
	
	

	B.  Electrical Hazards
	
	
	

	1. Are extension cords used as permanent wiring? 
	
	
	
	
	
	
	

	2. Are extension cords unplugged from wall outlet when not in use?
	
	
	
	
	
	
	

	3. When used, are all extension cords in good condition (no splices or broken insulation are allowed)?
	
	
	
	
	
	
	

	4. If used, do multi-outlet power boards have circuit breakers?
	
	
	
	
	
	
	

	5. Are extension cords and power boards plugged directly into wall outlet and not other extension cords or power boards?
	
	
	
	
	
	
	

	6. Are equipment power cords in good condition, with no splices or broken insulation?
	
	
	
	
	
	
	

	7. Are plugs in good condition i.e. there are no exposed wires and the ground is not removed from 3-way plugs?
	
	
	
	
	
	
	

	8. Are wall outlet and junction box covers in place?
	
	
	
	
	
	
	

	9. Are electric circuit panels kept clear (at least 36 inches open area)?
	
	
	
	
	
	
	

	10.  Are any electrical circuits overloaded?
	
	
	
	
	
	
	

	11. Do wires or extension cords run under carpets or rugs, through doorways, or placed in other traffic areas?
	
	
	
	
	
	
	

	C.  Stairways, Ramps, Corridors, Storage Areas
	
	
	

	1. Is lighting adequate (including emergency lighting)?
	
	
	
	
	
	
	

	2. Do ramps have non-slip surfaces?
	
	
	
	
	
	
	

	3. Is stair treading in good condition?
	
	
	
	
	
	
	

	4. Are stairways kept clear and not used for storage?
	
	
	
	
	
	
	

	5. Are handrails in good condition?
	
	
	
	
	
	
	

	6. Are guardrails installed (where needed)?
	
	
	
	
	
	
	

	7. Are corridors kept clear of equipment and supplies?
	
	
	
	
	
	
	

	8. Are sprinkler heads free of obstruction (no storage is allowed within 18 inches of sprinkler heads - 24 inches of ceiling where no sprinkler system exists)?
	
	
	
	
	
	
	

	9. Is there appropriate disabled access available?
	
	
	
	
	
	
	

	D. Parking
	
	
	

	1. Is there appropriate lighting in the car park?
	
	
	
	
	
	
	

	2. Is the car park surface level (no potholes or slippery gravel)?
	
	
	
	
	
	
	

	3. Is the car park in close proximity to venue?
	
	
	
	
	
	
	


	E.  Fire Prevention, Emergency Exits, Housekeeping

	1. Are fire extinguishers serviced regularly and not obstructed?
	
	
	
	
	
	
	

	2. Are fire doors free of obstruction?
	
	
	
	
	
	
	

	3. Are exits unobstructed and kept unlocked during normal business hours or special events?
	
	
	
	
	
	
	

	4. Are exits properly marked, exit signs illuminated?
	
	
	
	
	
	
	

	5. Is good housekeeping practiced - liquid spills absorbed, (especially oils), and excess paper and trash removed?
	
	
	
	
	
	
	

	6. Are flammable/combustible liquids stored properly?
	
	
	
	
	
	
	

	7. Do electric space heaters have working temperature controls and tip switches?
	
	
	
	
	
	
	

	8. Are there holes through walls or ceilings? 
	
	
	
	
	
	
	

	9. Are all ceiling tiles in place?
	
	
	
	
	
	
	

	10.  Are occupancy limits observed?
	
	
	
	
	
	
	

	11.  Is all furniture and equipment provided for use in the venue safe and without risks to health when properly used?
	
	
	
	
	
	
	


Assign a CONSEQUENCE


value from


Table  1





Assign a LIKELIHOOD


value from 


Table 2








Identify the


RISK 


rank from 


Table 3











