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Checklist

If you are hosting a Baby Shower then you will have a lot to organise to make it a very special occasion and that’s why we have compiled a handy checklist of things you need to know and think about.    Print this page out to help you and tick each item off as you achieve it.
	Timing
	Action
	Achieved



	6 – 8 weeks before
	Set a date

Decide on venue

Create guest list

Choose a theme

Choose games and activities

Decide on the Food and Drink


	

	3  - 4 weeks before
	Send out invitations

Order tableware, balloons and decorations

Order favours, games and prizes

Order a cake (if purchasing bespoke)

Order gifts


	

	Up to 1 week before
	Collate final guest count

Order food (if not purchasing from supermarket)

Wrap your gifts

Gather together any extra chairs, tables, trays, dishes or other utensils needed

Confirm reservation (if venue is not someone’s home)

Bake the Cake (if making yourself)


	

	The Day before
	Pick up the cake 

Buy the food and drink (if getting from supermarket)

Clean the venue (if held at home)

Put up the decorations and set up the chairs/tables etc

Gift wrap/prepare the game prizes

Buy camera film or make sure that your digital camera battery is fully charged


	

	Day of the Shower
	Finish any final decorating and set out tableware

Set aside an area for cards and gifts (include a pad to note down who gave what gift)

Lay out the food and drink

Set out the guest favours

Lay out the party games ready to play with pens and paper as needed

Keep a bin bag close by to put wrapping paper in when opening gifts


	


 









