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	Your reference:
	<INSERT REF>

	<Name>
<Address>
<SUBURB   <STATE>   <Postcode>

	Dear <Addressee>

	Personal and Confidential


On behalf of the Members of <Business Name>, I wish to formally advise you of your appointment as a Director/Chairperson on the Board of <Business Name>. 

Your appointment as a Director/Chairperson is for a period of <outline term of the appointment>. Your reappointment will be considered towards the end of this period. The remuneration for the appointment is $XX XXX per annum subject to any increases determined by the Government from time to time. 
The Corporations Act 2001, <Portfolio Act>, Constitution of <Business Name>, the Shareholders’ Statement of Expectations, the Guidelines for Tasmanian Government Businesses and the Treasurer’s Instructions govern the operation of <Business Name> as a State-owned Company. They also deal with your accountability as a Director/Chairperson to the Members of the Company.

The Government, as the owner of the business, is relying on you to ensure that the Government’s objectives in relation to <Business Name> are met. 
	Should you have any queries or require any further information regarding the terms of your appointment, please contact <Contact Name> on <Contact Number>.
Yours sincerely

<Portfolio Minister Name>
<Portfolio>
     November 2011
cc. <CEO Name>, Chief Executive Officer, <Business Name>
     <Chairperson Name>, Chairperson, <Business Name>
     <Portfolio Minister Name>, Minister for <Portfolio>

	



