
Dear

CONFIRMATION OF APPOINTMENT

I refer to my letter of (date) (copy attached) advising you of the decision of the Governing Body of (name of school) to offer you a conditional appointment to the post of (post of) with effect from (date)
I am pleased to be able to advise you that the necessary pre-employment checks have been completed with the result that your appointment is now confirmed.

Please complete the attached form to confirm your acceptance or refusal of this offer of appointment and return it to the School as soon as possible.

Yours sincerely

(Clerk to the Governors / Head Teacher / Chair of Governors)

	


ACCEPTANCE / REJECTION

I do / do not wish to accept the offer of the position of (position of) within (name of school).

	Signed:
	


	Date:
	


SIL Jan 2015

