Date: 
To
The Manager
Attn: Mr. 
Subject: Job Resignation 
Dear Sir,
This has reference to the above subject mentioned. Due to personal unavoidable circumstances, I am submitting my resignation for your kind acceptance with immediate effect as of to date. 
I hereby thank you for the co-operation extended during my stay with the company and for giving me this opportunity to work with some wonderful people here. I wish all the very best to you and for the well being of the company.
Hence, I request you to accept my resignation and make all necessary clearances as I shall be relieved well in one month notice period.
Thanking you,
Yours faithfully,
