Patient Appointment Reminder Letter
Dr. Martin Wood
Marrero Cardiac Specialty Clinic
105 S Steen Road
Marrero
Los Angeles - 1221
United States
Tel: (985) 652 1100
Email: reservation@mcsclinic.com
Date: 30th September, 2011
Jerid H. Ramirez
110 W, Orchid Avenue
US Highway 96
Pineland
Texas - 4001
United States
Tel: (409) 584 1175
Email: jerid.h.ramirez@clientmail.com
Sub: Appointment Reminder
Dear Jerid,
This is with regard to your Cardiac Check up Appointment with us, scheduled on 8th of October, 2011 at 1100 hours; that I would like to request you to remind and reconfirm with you for your arrival.
You had made an appointment with us for a Cardiac Check up, through your letter dated 26th August, 2011. I would like to inform you that you had asked for below mentioned treatment services as part of the annual cardiac check up.
1. ECG (Electrocardiogram)
2. Echocardiogram
3. Stress Monitor test
4. Doppler Test for Heart
5. Dietary Services
We would like you to kindly acknowledge your appointment, and if there are any changes, the same to be intimated at least a week in advance, as it would save on crucial time and be helpful for other patients too.
Furthermore, you are advised to come 5 minutes before time, to complete necessary paper works and payment formalities. You are required to make an advance payment of $500/- USD, as a security deposit against any last minute cancellation, in which case 10% would be deducted, and the rest would be refunded at the earliest.
Please carry your old treatment documents along with, and adhere to the doctors instructions to avoid any inconveniences. Looking forward to seeing you and helping you with our services.
Regards,
Dr. Martin Wood (Cardiologist)
Marrero Cardiac Specialty Clinic
Encls:
1. Copy of your Appointment request letter
2. Appointment confirmation Ticket
