email reminder of an overdue account
Dear Sirs,
Invoice for: Camelot Ltd
Invoice No: 67299
Amount: $3,575.00
According to our records, the above amount appears to be outstanding.
If payment has been made, thank you.
If it hasn't, please organise for settlement in the near future.
Please contact me if you have any queries or if I can be of any assistance.
Kind Regards,
