Personal Project Essay Student Guide

Now that you have completed your research and put it into notecards and an outline, it is time to compose your essay.  You will be able to use your journal on Naviance, your outline in Noodletools, and other resources to complete large parts of the essay.  The length of the Personal Project essay must be a minimum of 1,500 words and a maximum of 3,500 words, not including appendices and bibliography or reference list..

1. Title Page
2. Table of Contents
3. The Goal (see rubric B)
4. Selection of Sources ( see rubric C)
5. Application of Information (see rubric D)
6. Achieving the Goal (see rubric E)
7. Reflection on Learning (see rubric F)
8. Works Cited (copied from Noodletools)
9. Appendix (if necessary)
________________________________________________________________________

Before starting, download and save an MLA format template in Microsoft Word.  Here’s how.
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1) Office button> 2) New Document> 3) (Type ‘mla’ in the search box)> 4) Select “Research paper in MLA style and Download

________________________________________________________________________
Now, here is a detailed writing guide for each of the eight parts of your essay.  

I. Title Page

[bookmark: BMbacktotop]Microsoft Word offers a gallery of convenient predesigned cover pages. Choose a cover page and replace the sample text with your own.
On the Insert tab, in the Pages group, click Cover Page.
[bookmark: _GoBack][image: ]
Click the Conservative cover page layout from the gallery of options.
After you insert a cover page, you can replace the sample text with your own text by clicking to select an area of the cover page, such as the title, and typing your text.
Include all of the following information

1. Title of project
2. Name
3. Year
4. Advisor
5. School
6. Word Count (minimum of 1,500 words and maximum of 3,500 words, exclude Table of Contents, Works Cited and Appendices)
 NOTES 
If you insert another cover page in the document, the new cover page will replace the first cover page you inserted.To replace a cover page created in an earlier version of Word, you must delete the first cover page manually, and then add a cover page with a design from the Word gallery.
To delete a cover page inserted with Word, click the Insert tab, click Cover pages in the Pages group, and then click Remove Current Cover Page.

____________________________________________________________________
II. Table of Contents

Set up your table of contents with all of the following headings and they corresponding page number. You may cut and paste this, but please replace the highlighted information with your information and delete all instructions.) 

TABLE OF CONTENTS

								             PAGE
THE GOAL	1

SELECTON OF SOURCES	2

APPLICATION OF INFORMATION	3
ACHIEVING THE GOAL	4
REFLECTION ON LEARNING	5
WORKS CITED	6

APPENDIX	7


________________________________________________________________
III. The Goal (3 paragraphs minimum)

Make sure to address the following:

1. What is the goal of your project?
2. Why is this a worthy and appropriately challenging goal for an IB 10th grader?
3. What are its implications of fulfilling this goal for the City College community?
4. At the beginning of this process, what criteria did set up to determine the success of your goal?
5. What was your Area of Interaction focus?  Describe how it was relevant to your project.







_______________________________________________________________________
IV. Selection of Sources (8 paragraphs minimum)

Make sure to address the following about each one of at least 8 sources:

1. Why is this source relevant to achieving your goal?
2. Why is this source a credible, reliable source?



V. Application of Information (6 paragraphs minimum plus at least one data chart, graph, or visual representation of data)

Make sure to address the following:

1. What information from your research was the most vital in making decisions about your goal? Why?  Be specific.
2. What information from your research was the most vital in creating solutions to problems that arose as you worked on your goal?  Why? Be specific.
3. What information from your research was the most vital in developing an understanding of your goal?  Why? Be specific.
4. What data did you encounter through research or collect about your project?  How did you use this data to make decisions, create solutions, and/or understand your topic?  Discuss whether the data you are presenting is valid or potentially biased. Present part of your answer in the form visually in a graph, chart, table etc.

VI. Achieving the Goal (3 paragraphs minimum)

Make sure to address the following:

1. Evaluation the outcome of your project against your own criteria for success that you determined at the beginning of this process.  Were you successful or not?  Be specific about why or why not.
2. Did your criteria for success change at any time during this process? Be specific about why or why not.










VII.  Reflection of Learning

1. Reflect on how completing this project has extended your knowledge in your topic.
2. Reflect on how completing this project has extended your knowledge in your chosen area(s) of interaction.
3. Reflect on the implication of this topic in your study of another language or potential global implications of your new knowledge.
4. Reflect on how you have developed as an IB Learner by completing the project.  You can refer to the IB Learner Profile if you wish.

VIII. Works Cited
Here is where you place your formatted Works Cited page from Noodletools.  Use the “export” button in the Works Cited section of Noodle Tools to automatically generate a properly formatted Works Cited page.

VIII.	Appendix (Optional)

Appendices- Place material you have referred to in your personal report or could not include/was not appropriate to include in your personal report.  Any creative writing, novels and essays that you produced should be included as well as drawings, storyboards or photographs.  

For each appendix, include a description that addresses the following questions.

1. What is it showing?
2. Where did you get it from?
3. List the page/s you have referred to this appendix.
4. What does the appendix explain/illustrate about your project?
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